
 

 

 

Terms of Reference 

 

GENERAL INFORMATION 

Duration: Minimum 4 months (September to December 2019) 

Location: UNESCO Bangkok  

Organizational Unit: Communication and Information Unit (CI) 

Supervisor: Misako Ito, Chief of the CI Unit 

 

WORK ASSIGNMENT 

Under the authority of the Director of UNESCO Bangkok and the direct supervision of the 

Chief of Communication and Information Unit, the intern shall perform the following work 

assignments: 

1. Support event management including preparing UNESCO to organize the Digital 

Heritage Conference and Workshop  in Gwangju and Daegu city, Republic of Korea in 

November 2019; 

2. Provide support for other projects related to the implementation of UNESCO 

programme in Communication and Information in the Mekong countries; 

3. Assist in producing communication materials such as flyers, videos, PPT presentations, 
infographics, web articles, etc. and provide support in communications and outreach 

activities;. 

 

REQUIRED QUALIFICATIONS 

Education:  
 Currently enrolled in a graduate programme (second university degree or Master's 

degree or equivalent, or higher), at the time of application; or 

 Completed a graduate programme (second university degree or Master's degree or 
equivalent, or higher), at the time of application. 

 Subjects: Communication, journalism, media studies or related field. 

Language skills: Excellent command of English in both writing and speaking. 

Competencies and skills: 

- Ability to work in a team in a multicultural setting; 

- Excellent communication skills; 

- Good organizational skills, 



 

 

- Ability to work independently on delegated tasks and to be proactive; 

- Good research and analytical skills; 

- Excellent computer skills in basic office software tools. 

 

EXPECTED LEARNING OUTCOMES 

Upon the Completion of the assignment, the intern will have: 

- Acquired knowledge about UNESCO’s mandate in communication and information 

and its contribution to the achievement of Sustainable Development Goals, particularly 

the Goal 16; 

- Acquire knowledge on the situation of freedom of expression and media 

development in the Mekong countries as well as UNESCO’s strategy and 

programme to address it, 

- Understand the role and mission of an intergovernmental organization working in the 

area of freedom of expression and media development in the region, 

- Gain knowledge of UNESCO’s programming exercise and operations in the field,  

- Strengthen analytical, organizational, communication and interpersonal skills.   

 

ADDITIONAL INFORMATION 

As the United Nations agency with a specific mandate to promote “the free flow of ideas by word 

and image”  and to “maintain, increase and diffuse knowledge”, UNESCO implements a 

specific programme on Communication and Information (CI) since 1990. In the Bangkok Office, 

the CI programme is designed to foster freedom of expression, especially online, to promote the 

participation of women and youth in and through the media, and to protect and promote access to 

documentary heritage in Asia and the Pacific. UNESCO Bangkok acts as the focal point to the 

Regional Memory of the World Committee for Asia-Pacific (MOWCAP). The CI programme of 

UNESCO Bangkok is an integral part of the 2030 Agenda for Sustainable Development and 

contributes to the achievement of all SDGs with a particular focus on SDG16. 

For more information, please see the UNESCO Bangkok website:  

https://bangkok.unesco.org/theme/communication-and-information 

HOW TO APPLY 

To apply for this internship: 

1. Submit an online application through: https://en.unesco.org/careers/internships and; 

2. After the online application, send an email to ci.bgk@unesco.org with your CV and 

personal statement as attachments no later than August 15, 2019.  

https://bangkok.unesco.org/theme/communication-and-information
https://en.unesco.org/careers/internships
mailto:ci.bgk@unesco.org

